
We realise the sale of your property is a major event in your life. Whether it be your family home, a 
vacant block of land or an investment, we understand you want to be kept informed every step of the 
way. We make sure this communication is precise and in a language that is easy to understand.

Rees R & Sydney Jones has for many years recognised 
the importance of having a separate team totally 
dedicated to looking after your Conveyancing needs. 
The Conveyancing team specialise in ensuring the 
purchase or sale of your residential house, unit or 
vacant land proceeds as smoothly as possible.

now that you have signed your 
contract, what’s next?

Did you know there is a Cooling-Off period for a Buyer?
This means that the Buyer has the right to change their 
mind and terminate the Contract within 5 business days 
of receiving the signed Contract.

The Buyer does not need to give a specific reason if 
they choose to terminate under the Cooling-Off Period.
However, you have the right to charge a termination 
penalty of 0.25% of the purchase price if they do 
choose to terminate under the Cooling-Off Period.
This amount will be deducted from the deposit paid by 
the Buyer.

do you have a mortgage?

If you have a mortgage over this property you will 
need to contact your bank to advise that you have 
sold your property and request a discharge or release 
of your mortgage. Even where you have paid out your 
mortgage, the mortgage may still be registered on your 
title.

If this is the case for you, then you will still need to 
contact your bank and request the mortgage to be 
released.

If you are unsure if there is a mortgage registered over 
your property, please contact your Conveyancing 
Operator who will be able to assist with your query.

is your pool safe?

The Queensland Government recently introduced new
Pool Safety Laws that apply to residential homes or
units that have a pool or spa located on them. All pools
must now comply with the current Pool Safety Laws.

We recommend all Sellers arrange to have a current
Pool Safety Certificate issued, as a pool owner can be
subject to a fine for failing to comply with the current
Pool Safety Laws.

However, if you do not have a current Pool Safety
Certificate issued for your pool, then you are required
to provide a form called “Notice of Pool Safety 
Certificate” to a prospective buyer before the sign a 
Contract of Sale.

Your Real Estate Agent will also need to complete the
relevant section of the proposed Contract of Sale to
acknowledge that there is no Certificate issued and
that the Buyer has been provided with the approved
form.

This form notifies the Buyer that they have 90 days
from settlement to obtain the certificate from a licensed
pool safety inspector.

If the Contract of Sale is subject to a Pool Inspection,
the Buyer will at its cost arrange for “a licensed pool
safety inspector” to inspect the pool and issue a Pool
Safety Certificate.
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If there are works required to be done to obtain a
Pool Safety Certificate, then the Buyer may elect
to terminate the Contract, or negotiate the costs
of the works.

Unless otherwise agreed, as long as you have
provided this signed Notice to a prospective
buyer, then there are no further contractual
obligations for you to have a Pool Safety
Certificate issue prior to settlement of your sale.

PEXA - saving money and time

PEXA is a new electronic online settlement
system. It saves you time and money by having
your funds transferred electronically, and your
land title registered with the Department of
Resources instantly at the moment of
settlement.

PEXA is convenient for your bank as well, as it
allows them to attend to settlement requirements
more efficiently on your behalf, keeping the whole
process on track and running smoothly.

PEXA is a safe, secure and COVID-19 friendly
system with no in-person interaction between
parties.

Currently, the Rees R & Sydney Jones team
have completed well over 550 successful PEXA
settlements. 

what do you need to do prior to 
settlement?

INSURANCE 
Contact your insurance company and arrange for 
the policy to be cancelled on settlement date. It is 
recommended that a Seller should keep their policy in 
place until settlement date as a precaution.

SERVICES 
Contact your Telephone, Electrical and/or Gas company 
to arrange for your account to be cancelled on the 
settlement date.

SPECIAL CONDITIONS 
If your Contract is subject to any special conditions 
that you are required to fulfill prior to settlement, it is 
important that you attend to these and notify your 
solicitor once they have been done so that the buyer 
can carry out their pre-settlement inspection.

The most common examples of these conditions are:
1. agreeing to have the property professionally 

cleaned;
2. lawn to be mowed; and
3. removal of certain items from the property. 

By ensuring that these conditions are attended to 
promptly, you can avoid any stresses or delays on 
settlement day.
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what is paid at settlement out 
of your settlement funds?

You as the Seller must ensure that there are no arrears 
on any notices/levies (for example: rates, water or in 
some cases land tax).

A Buyer will carry out searches prior to settlement 
which will show if any money is outstanding and ensure 
that full payment is made at settlement. 

Adjustments will be made in the settlement calculations 
if you have paid in advance. 

real estate agent commission

If you have sold your property through a Real Estate 
Agent, you will most likely have to pay commission. 
You would have agreed on the amount of commission 
payable with the agent prior to listing your property for 
sale.

When a Buyer signs the Contract they will pay a 
deposit to the agent which is held in their trust account.

If settlement is effected this deposit will be used towards 
payment of the agent’s commission. Any balance 
commission owing will need to be paid by you at 
settlement. This deposit paid by the buyer is deducted 
from the purchase price in the settlement calculations.

your mortgage payout figure 
(ONLY IF YOU HAVE A MORTGAGE)

Your bank will provide our office with a payout figure 
on the morning of settlement. To ensure settlement 
proceeds, we must ensure that the bank receives no 
less than this payout figure.

Any balance of settlement funds will be paid in 
accordance with your instructions. Please contact your 
Conveyancing Operator if you wish to discuss any 
adjustments or calculation of settlement figures before 
settlement day.

what happens on settlement 
day?

On the morning of settlement, you should ensure that 
the property is vacant (unless sold subject to a lease) 
and in a reasonable state.

Deliver all keys for the property to your Real Estate 
Agent prior to settlement time.

We will liaise with all parties involved to decide on an 
appropriate settlement time. We will attend settlement 
on your behalf so you will not be required to attend on 
the day.

Once settlement has been effected we will contact you 
to confirm. The Real Estate Agent is also advised and 
authorised to release the keys to the Buyer.

Following settlement, we will provide you with all of the 
necessary documentation that you will require for  
your taxation purposes.
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JESSICA BRAY BIANCA PHILP
Jessica Bray is a Conveyancing Clerk 
in our Business and Property Division. 

Jess started with Rees R & Sydney 
Jones in 2009 and has many years 

experience in residential 
property conveyancing.

Bianca is a Conveyancing Clerk in 
our Business and Property Division. 
Bianca Started with Rees R & Sydney 
Jones in 2011 and now, with Jessica, 

they form our Conveyancing 
team. The team is supported 

by Business and Property 
Partner, Kerry Attwill.

settlement

We will attend settlement on your behalf and contact 
you once this has occurred. We will also notify the agent 
once settlement takes place, so that you can arrange to 
collect the keys to your new property from the agent.

what happens after settlement 
has been effected?

If you borrowed to purchase your property, the lender 
will attend to registering the property into your name 
through the Department of Natural Resources and 
Mines along with their mortgage. If there is no lender 
involved, we will attend to registering the transfer for 
you. 

Once the registration has been completed and the 
property is transferred into your name, the Department 
of Natural Resources and mines will notify the Council 
of the change of ownership.

The Council is not able to forward future rates and/or 
water notices to you until they have been notified by 
the Department of Natural Resources and Mines of the 
change of ownership.

OUR PEOPLE


